
Guidelines for Paragraph Numbering 

All documents, pleadings and correspondence must include paragraph numbering with the following 

exceptions: 

• Exhibits and attachments originally created for non-court purposes (Examples: contracts, birth 

and death certificates, wills, insurance policies, real estate titles, etc.)

• Documents that are primarily graphic in nature (Examples: maps, photographs, etc.)

• Documents created prior to April 1, 2013

• Documents in which line numl:;iers are embedded and carried over when converted to electronic 

format (Examples: transcripts, jury instructions, etc.)

• Documents in outline form that contain section, paragraph and subparagraph designations,

(Examples: Complaints, prayer for relief, etc.)

• Correspondence which contains no information that is likely to have a substantive bearing on 

the legal issues of the case (Examples: a request for a certified copy, updated contact info etc.)

• Documents that consist of a single paragraph or single page, if there is no possible way the 

document is long enough to spread onto more than one page when the document is converted 

into a different format

• Pre-printed forms that cannot be altered by the user, except if the information contained in the 

form is the basis of a dispute. If the information is in dispute or is likely to be disputed, 

paragraph numbers should be added to the form.

• Forms required to conform to the style and format mandated by the Records Management 

Division of the Office of Management and Budget which already contain numbered boxes or 

lines. 

Paragraph numbering begins with number 1 at the first paragraph in the body of the document and 

continues sequentially until the last paragraph of the body. 

For legal documents, pleadings 
I 
orders and judgments 

DO number: 

11 All paragraphs within the body of the document 

DO NOT number: 

11 Jurisdiction or venue headings 
• Case title and file number
• Title of the document
• Section headings and subheadings within the body of the document
• Individual items contained in lists or bullet points
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